Tyler Independent School District
Substitute's Quick Reference Card

System Phone Number Substitute Hot Line Number
262-1150 262-1076

WRITE YOUR PIN NUMBER HERE:

CALL OUT TIMES

Weekday MOrNiNGS.......cccoeeeireeriieesie e Startsat 5:30 am
Weekday Evenings.... .5:00 pm - 9:00 pm
S LU 0 F= 1Y OSSOSO USROS P UPTUUPRPRTPPRRI None
Sundays..... .5:00 pm - 9:00 pm
HOIAAYS ... 5:00 pm - 9:00 pm
* SYSTEM OPTIONS*
When you call SEMS, you have these options:
Change the phone number SEM S callsto offer you jobs..........c.cc..... Press1
Hear jobsthat are availablefor you to accept..........ccovevvnicccinnnnes
Review or Cancel jobsalready assigned tO YOU.........ccocevrereceneienenins
Review or Modify a period you are unable to work .
Review or Modify your daily availability ........c.ccccoconniciinniiciee

When SEM S callsyou, you have these options:
Enter Your PIN To Listen To The Job

ACCEPL ... Press1
LISEEN AQAIN ...ttt Press5
DECIINE. ...ttt re e Press9
OR
Enter Your PIN To Listen To The Cancellation Notification
R

For Further Instructions Press*
Tothen request moretimeto enter PIN ........ccoooieiniinienecneneee e Press1
Tothen select DO NOt DiStUrD......c.cooiriiieiiiiriecee e Press3



	OR
	For Further Instructions Press *

